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BRAC
Procurement Department,

75, Mohakhali, Dhaka-1212.
Enlistment Schedule

Date: 26-04-2026

Subject: Vendor Enlistment Schedule for New Vehicle of duration 2 Year(s)

Application for Enlistment of New Vehicle under general terms and conditions set forth herein
below will be received by the Head of Procurement, BRAC Procurement Department up to
10-05-2026 for the period of 2 year(s).

SL Checklist Criteria Required/Optional Vendor's Fill up &
Documents submit
with Application

Yes No

1 Manufacturer Authorization Letter Required
2 Up to date copy of PSR document Required
3 List of nationwide Service Centers Required
4 Office Space (Showroom and Service Centers) Required
5 Trade License (updated) Required
6 Business Identification Number (BIN) Required
7 Company profile (registered address, contact person, list of customers,

etc.) or CV of individual consultant
Required

8 Experience certificate from two different clients OR at least two POs
from different clients

Required

9 Bank solvency certificate from any Scheduled Bank Or bank statement
of last 6 months

Required

10 Memorandum / Articles of Association (If any) Optional
11 Certificate of Incorporation (If any) Optional
12 Industry-specific license/approval (If Any/applicable) Optional
13 Relationship declaration Required
14 Self-Disclosure Form Required
15 Climate Change Declaration Form Required

General Terms & Conditions

Application should be submitted in FULL SET OF FORMS including general terms &
conditions of the schedule prescribed by the BRAC Procurement Department.
Application with mentioned all documents and information in sealed Envelope with item name
on top of the envelop is to be submitted through eTender portal (tender.brac.net) by 10-05-2026
at 02:30 PM. Application will not open in public place.
Applicant must put signature; write full name, name of the firm and address in the spaces
provided for both on the copy of the general terms and conditions; and  in theannexure-A
schedule. Incomplete and incorrect application will not be considered for Enlistment.
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All procurement will be done through BRAC Procurement Department (BPD) following the
BRAC Procurement Guidelines and Implementation Procedures (BPGIP), which can be seen
from website . All items should be supplied within the mentioned date andtender.brac.net
instruction(s) described in the purchase order free of charges to the delivery point of BRAC,
unless otherwise specified in the purchase order as well as the RFQ (Request for Quotation) /
Tender Documents.
Enlistment is limited to that who have an established similar nature business in New Vehicle

 The Supplier(s) premises will physically be inspected before enlistment.Bangladesh.
The Supplier (s) should mention their contact address in detail. The supplier should have active

 and Telephone / Cell number.email address
BRAC may be calculated L.D (Liquidated Damage) at the rate of 0.5% for per week delay or
part there of up to maximum 5% from the stipulated time of supply & deducted from the
submitted bill when the Suppliers  does not supply the goods within the time stipulated in the
Purchase Orders / Contracts.
If the party fails to supply any or all items within the delivery period as per issued BRAC's
Purchase Order (PO), in that case BRAC can cancel the PO and receive goods from another
source.

 deemed necessary by the persons authorized by the BRAC. Any item found belowNew Vehicle
the standards specified or inferior than the sample provided with the price quotation shall be
rejected and the rejected materials should be received taken back by the supplier without delay at
his own cost. Repetition of attempt to supply sub-standard materials might lead to cancellation of
the enlistment.
Three copies of Challan (Delivery receiving document) should be submitted to the receiving
officer/ mention delivery point at the time of delivery of goods starting the purchase/work order
number and date. Receiving officer will sign Challan and return copies to the party.
Payment will be made after satisfactory delivery and a notation on the delivery Challan by the
recipient (with name, designation & date) through an automatic Bank Transfer directly into
Company BANK Account within 45 days. The following information is to be provided on the
bill. a) Name of Account b) Account No. c) Bank Name with branch & email address. No stamp
needed: If paid electronically (bank transfer, mobile wallets), for bills of 500 taka or less paid by
cash, check, or pay order.
BDT 10 stamp: For bills over 500 taka paid by cash, check, or pay order.

Income Tax & VAT will be deducted at source from all bills as per Govt. Rule (if
applicable).
The vendor has to submit their latest income tax certificate, otherwise, 50% extra AIT will be
charged as per government rule (e. g. if the AIT is 5% of the billing amount, then it'll be 7.5%
instead for not submitting the latest income tax certificate).
The BRAC reserves the right to accept or reject any or all applications for enlistment without
assigning any reason thereof. The enlistment may be extended for another period of three months
If so need and accepted/agreed by the suppliers.
Enlisted Supplier(s) are required to follow the BRAC Procurement Guidelines and
Implementation procedures (BPGIP). You can visit tender.brac.net.
Neither party should be responsible for failure to fulfill its obligations due to causes beyond its
reasonable control, including without limitation, acts of God, fires, floods, wars, or any other
causes directly or indirectly beyond the reasonable control of the non-performing party, so long
as such party is using its best efforts to remedy such failure or delays.
Regardless of cause, Tenders submitted in late (i.e. after the dropping deadline) would not be
opened and may be returned to the vendor at the expense of the vendor or destroyed if requested
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Vendors should promptly notify the BRAC Procurement department of any ambiguity,
inconsistency or error which they may discover upon examination of a tender document.
Unless otherwise stated, all prices and payments must be made in BDT through transfer to
Supplier's Bank Account.
The decision of the management of BRAC will be final in case of any dispute between the firm
and the Centre regarding the Enlistment/Contract.

 Only the successful bidder/bidders will be notified.22. Award Notification:

Thanking You
For BRAC

---------------------------
Tashnuba Binte Anwar
Senior Manager, Procurement
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