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Technical Specification

1. Desk Calendar + box Design
* Scope: Complete creative design of a desk calendar with box.
* BoxDesign - Complete creative design of the box.

e Cover Page: Creative design incorporating organisational branding and the selected
photograph(s).

* Monthly Calendar Pages: Design of 12 monthly pages with clear, readable, and visually
appealing date layouts.

* Creative Visual Treatment: Development of a consistent and cohesive visua|
concept/theme throughout the calendar.

* Organisational Branding: Integration of the organisation’s logo, colou rs, typography, and
other brand elements in accordance with the approved brand guidelines.

* Photography: All photographs required for the calendar will be provided by BURO
Bangladesh. The agency will be responsible for photo cropping, retouching, colour
correction, background adjustment (where required), and other necessa ry photo-editing

* layout & Typography: Professional page composition, typography, alignment, spacing,
and visual hierarchy according to guideline.

* Number of Pages: 13 pages (1 Cover + 12 Monthly Pages).
* Colour: Four-colour design suitable for high-quality commercial printing.

¢ File Format: The agency shall provide high-resolution print-ready EPS file along with
editable/source files (Final output file with full color information) upon final approval,

* Revisions: The agency shall incorporate reasonable revisions based on BURO
Bangladesh’s feedback until final approval. RGB version file for feedback.

Deliverables:
1. Complete 26-page desk calendar design
2. Box design

3. Print-ready high-resolution EPS files
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4. Editable/source files (Package, Ai and web version PDF)

%,

Minimum three (3) initial creative concepts for each publication cover

2.Diary / Notebook 2027 with box

Diary and Notebook may follow the same design theme, with partial changes to the page designs
where required. We may proceed with either both Diary and Notebook or any one of them,
depending on the final requirement.

The agency shall design:

Front cover

Back cover
Information pages
Inside layouts

Size: W 5.5 inches X H 8.5 inches / W 5.6 inches X H 8.6 inches (will depend on the final
decision)

Pages — (Approximately 150-200 leaf)

Deliverables:

i

2.

il

Complete Diary/Notebook design with box
Print-ready high-resolution EPS files
Editable/source files (Package, Ai and web version PDF)

Minimum three (3) initial creative concepts for each publication cover

Content Support

BURO Bangladesh will provide:

Final text/content
High-resolution photographs (where available)
Organizational logo

Guidelines

Color references «
g %j



* Required data and information
The agency shall:

e Arrange and format supplied content

Edit photographs for print quality

Source royalty-free icons/graphics where necessary

* Ensure visual consistency

Revision Requirement
The assignment shall include;
* Up to three (3) rounds of revisions without additional cost.

* Minor corrections until final approval,

Quality Standards
The agency shall ensure:
* Nospelling or formatting inconsistencies
» High-resolution images (minimum 300 dpi)
* Proper margins and bleed
* Print-ready files
* Color accuracy

* Professional layout




